Step-by-Step Guide for UURAF
Registration

Last Updated 10.27.23

1. Login to ser.msu.edu.
2. Locate the green sidebar menu. Click the drop-down arrow on Undergraduate
Research.
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Welcome Test Student 1
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HHHHHHTY

(+]

Suggest an experience.

Use the action button in the bottom right, then
click "submit a form".

i
Register for UR events.

Use the Undergraduate Research module in the
sidebar to sign-up for UR events and track your

Q

Click on Opportunities Catalog in the sidebar.

®

Request your record.

Click the dropdown arrow next to Spartan
Experience Record in the sidebar, then click

4
Track your CEL experiences.

Use the Community Engaged Learning module
in the sidebar to track your hours and more.

o

Still need help?

Take a look at our help guides or email us at‘

mystory@msu.edu.



3. Click UURAF.
4. Review the registration information and tips.
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Use the action button (black circle with 3 dots) in the lower right corner to add a new pr

or edit a pi

Information Required to Register

Students will need to have the prep: in order to register for the forum: ‘

ctudant wha will ha far tha




5. Click the black action button in the bottom right-hand corner of the screen.
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Students will need to have the prep: in order to register for the forum:
. student who will be for the p
. it Name and MSU NetID. We highly encourage groups to limit their size to 4 students.*

. Faculty Mentor: Name and MSU Net ID. Please contact ugrsrch@msu.edu if your mentor is not from MSU.
. Title, type (per

requests, etc.).
Registration Tips

- You may save partial applications and complete at a later time.
. Only MSU undergraduate students can register and participate at the forum.

. Due to and space may only participate in a maximum of two (2) UURAF programs. The programs must be
distinct from each other (i.e. different titles and abstracts).

. We try our best to honor for your pi time. You can your by the change as soon as
possible after you receive notification.

. Only y MSU or who have in D prior to UURAF are eligible to
participate.

. Projects may be from any semester (fall, spring, or summer) and do not need to be complete at time of registration.

Additional Information

- Level 1 Responsible Conduct of Research (RCR) training is required of all student prese Level 1 courses are: to RCR,

poster, or oral), category, abstract, and other any other special requests (accommodation

and Training is due prior to the event date. Only studen
eligible for awards.

ers with valid RCR certificates on file are
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6. Click Add UURAF Presentation in the action menu on the right side of the screen.
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7. ldentify the coordinating presenter. For individual presentations, this is the person
presenting. For group presentations, this is the person who is responsible for
completing UURAF registration. Search for the coordinating presenter using their name
or the NET ID. Click next.
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Undergraduate Research
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in research, educational and public service programs, websites and publications. | understand and agree that these audio, video, film and/or print images may be edited, duplicated, distributed,

UURAF reproduced, reformatted, and/or translated into other languages in any manner without payment of fees, in perpetuity.

UURAF 2022

Your name, faculty mentor name, research project title, and abstract will be printed in the event program book, which is available online and at the event
Mid-SURE
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8. Complete the Presentation Overview. This is the information used to sort presentations
and compile a program booklet.
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* Presentation Title

Undergraduate Research

Experiences

Abstracts/proposals should be limited to 250 words. If your abstract/proposal exceeds the word count the
UURAF Undergraduate Research Office will contact you to request an edited version. Your abstract/proposal does not

need to be complete at time of registration.
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9. Scroll to the bottom of the page and complete the Undergraduate Research Experience

Information. This is the information used to add your research experience to your Spartan
Experience Record. Click next.
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Every MSU student can receive recognition for their reserach or creative experiences on their Spartan
Experience Record, which is a transcript of your out-of-class activities. The questions in this next section will
allow the Undergraduate Research staff to add your i i i to your
Spartan Experience Record.

My Account
e D EE What is My Spartan Story?
Spartan Experience Record

UNDERGRADUATE RESEARCH Title will be listed on your Spartan Experience Record. Choose a title that conveys the kind or type of work

Overview that you have engaged in.

* Titl
Undergraduate Research Title of Research or Creative Experience

Experiences Title limited to 80 characters including spaces.

UURAF

* Position Type -select- v
UURAF 2022

Mid-SURE

This entry is the only description of your work that will appear on your Spartan Experience Record.
Community Engaged Learning * Brief Description of Experience

Logout Use past tense only. Focus on your role. What did YOU do? Use action statements to describe your
contributions.

* Start Date =]

* End Date =]

Select the end of the semester for on-going research.

* Expected Time Commitment () v hoursper - select- v

* Compensation [J SELECT ALL Filte



10. Identify any co-presenters for your project. Search for these people using their name or
NET ID. Multiple names can be listed. If there are none, leave this field empty. Click
next.
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11. Identify your research mentor(s). Search for these people using their name or NET ID.
Multiple names can be listed, but at least one person must be listed. Click complete.
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You are now registered for UURAF. To view or edit your submitted abstract, go to the home
page for UURAF and scroll to the bottom. Each abstract you are listed on will be shown.
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