Step-by-Step Guide for URE Approval by Mentor

Updated 3.1.2024

1. Log into ser.msu.edu using your MSU credentials
2. Locate the green sidebar and click on the Undergraduate Research drop down arrow.
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3. Click on UURAF or MidSURE
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5. Select "My UURAF Presentations" from the right side menu.
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Students will need to have the following information prepared in order to register for the forum:
« Coordinating Presenter: Designated student who will be responsible for the presentation
« Co-Presenter(s), if applicable: Name and MSU NetID. We highly encourage groups to limit their size to 4 students.
« Mentor(s): Name and MSU Net ID. Please contact ugrsrch@msu.edu if your mentor is not from MSU.
My Account « Presentation Information: Title, type (exhibit, film, performance, poster, or oral), category, abstract, and other any other special requests (accom
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| « Level 1 Responsible Conduct of Research (RCR) training is required of all student presenters. Level 1 courses are: Introduction to RCR, Authors|
Mid-SURE Training is due March 29, 2024. Only student presenters with valid RCR certificates on file are eligible for awards
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6. Select the "View" button next to the presentation title.
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7. Review the details of the project by scolling throught the submission.
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8. To edit, scroll to the bottom and identify the black dot with three white circles in the bottom right-hand

corner of your screen.
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9. Click on the black circle and then click on “Edit”
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10. Select "Yes" if you approve of the student's description of their research project.
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11. After clicking “Yes”. Make sure to then hit save.
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12. After clicking save, the presentation is now approved. To make edits to the presentation, or any
other presentation, you can simply return to the UURAF home screen.
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Students will need to have the following information prepared in order to registar for the forum

My Account « Coordinating Presenter: Designaled student who will be responsible for the presentation

« Additional Presenters (if applicable): Name and MSU NetiD. We highly encourage groups to limit their size to 4 students.*

« Faculty Mentor: Name and MSU Net ID. Please contact ugrsrch@msu.edu if your mentor is not from MSU.
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« You may save partial applications and complete at a later time.
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« We try our best to honor requests for rescheduling your presentation time. You can optimize your chances by requesting the change as soon as passible after you receive notification
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